1. Activation — Enter Product Key
] Office

Experience a whole new kind of Office.

Thank you for purchasing Office. Enter your Product Key and then click the Get Started button below and sign into, or create your
Microsoft account to begin installing Office and accessing your new services.

Enter your Product Key

Please provide the 25 character Product Key found on your packaging:

| - - - - Get Started

A Where can | find my Product Key?

Microsoft

Contact Support | Submit feedback | Legal | Trademarks | Privacy and Cookies | Accessibility 2014 Microsoft Corporation. All rights reserved



2. Activation — Sign Into MS Account

| ] Office

Microsoft account What's this?

lsomeone@exampie.com

5] [ 0 O 0

Password

Keep me signed in

Can't access your account?

Sign in with a single-use code

Don't have a Microsoft account? Sign up now

Microsoft

ContactUs TermsofUse  Privacy 8 Cookies ©2014 Microsoft



2.1 Activation — Register for MS Accoun

&% Microsoft _|_ h .

You can use any email address as the user name for your new Microsoft account, including addresses from Outlook.com, Yahoo! or Gmail. If you WI | | O n |y

already sign in to a Windows PC, tablet, or phone, Xbox Live, Qutlook.com, or OneDrive, use that account to ; .f

appear it the
First Last d / t

User name yO U O n

someone@example.com

already have

Or get a new email address

a Microsoft
8-character minimum; case sensitive a C C O u n t .

Reenter password

Country/region

United States v

ZIP code

Birthdate

Month v Day v Year v

Gender

Select... v




3. Activation — Region & Language

Home | My Account | FAQ | Get Support

] Office

Please verify your country/region and language in the selection boxes below.

Country/Region Language

If your country/region or language is not listed, please review the FAQ for further explanation.

Microsoft Office will be contacting you with surveys, promaotions, tips and advice for using our products and services. You can
unsubscribe at any time. For more information on our communications options, please see our Privacy and Cookies Notice.

To get started with Office now, click Continue

Microsoft

2014 Microsoft Corporation. All rights reserved

Contact Support | Submit feedback | Legal | Trademarks | Privacy and Cookies | Accessibility



4. Activation — Setting Up Account

Contact Support

Submit feedback

] Office

Legal

Trademarks

Privacy and Cookies

Setting Up Account

Accessibility

Home

My Account | FAQ | Get Support

2014 Microsoft Corporation. All rights reserved




5. Activation — My Account

] Office

HOME PRODUCTS SUPPORT TEMPLATES STORE  OFFICE ONLINE

My Account
Office 365 Home

For 5 PCs or Macs and 5 Tablats

_|_ | ° .
+ EACH PERSON GETS
Access to your available installs.
An account page to manage their own installs.
Disha Rustogi Add user An extra 1TB of OneDrive storage.
L]

Share your subscription benefits

Share your subscription benefits with up to four people in your household.

Leamn more

Install Information

PC, Mac, and Windows Tablet Installs

Office for Windows Install

Computer name Installed
Language: English Nead help installing?
DEX Monday, September 16, Language and install options.
(Microsoft Windows 7 Professional ) 2013
Used By: You Deactivate Install
PCO Sunday, August 25, 2013
(Microsoft Windows 7 Ultimate ) Deactivate Install
Used By: You
Other Devices
iPad (3)  iPhone (3)  Android Phone (3)  Windows Phone (3)
Services and Products
s ONEDRIVE
Save your documents to OneDrive to easily access and edit them from virtually anywhere.
Visit OneDrive
© SKYPE

Stay in touch with family and friencs with 60 minutes of Skype calls to phones in over 60 countries/regions every month.
Activate your Skype world minutes

Payment and Billing

PAYMENT METHOD ACCOUNT HELP
nfa Ask Support
5\ Search Office Support
i Frequently Asked Questions
Microsoft Service Agreement

RENEWAL INFORMATION
Expires: Sunday, August 24, 2014
Automac renevial: Off View my Microsoft account

Set up an auto-renew subscription View my Apps for Office

Enter an Office product key Communications Preferences

Site Directory  ContactUs  Submit Feedback  Legal Trademarks  Privacy and Cookies  Accessibility




5. Activation — My Account

HOME PRODUCTS SUPPORT TEMPLATES STORE  OFFICE ONLINE

The top halt
My Account O-[: yO U r
Office 365 Home
For 5 PCs or Macs and 5 Tablats ACCOU nt page
Share your subscription benefits _[:
Share your subscription benefits with up to four people in your household. CO n | rm S
+ EACH PERSON GETS aCJU\/aJUOﬂ haS
Access to your available installs._ _
o e An exa 1T5 of Onerve storage. been

completed.

Install Information

PC, Mac, and Windows Tablet Installs

Office for Windows Install

Computer name Installed
Language: English MNeed help installing?
DEX Monday, September 16, Language and install options
(Microsoft Windows 7 Professional ) 2013
Used By: You Deactivate Install
PCO Sunday, August 25, 2013
(Microsoft Windows 7 Ultimate ) Deactivate Install

Used By: You




5. Activation — My Account (cont.

Other Devices

iPad @ 1IPhone @ Android Phone @ Windows Phone @

Services and Products
% ONEDRIVE

Save your documents to OneDrive to easily access and edit them from virtually anywhere.

Visit OneDrive
B SKYPE

Stay in touch with family and friends with 60 minutes of Skype calls to phones in over 60 countries/regions every month.

P <Aotivate your Skypeworldminutes . . . —

Payment and Billing

PAYMENT METHOD

n/a

I

I

I

I

I

I REMEWAL INFORMATION

I Expires: Sunday, August 24, 2014
Automatic renewal: Off

I Set up an auto-renew subscription
: Enter an Office product key

I

I

Site Directory  Contact Us  Submit Feedback Legal Trademarks

ACCOUNT HELP

Ask Support
™
3% Search Office Support
I Freguently Asked Questions

Microsoft Service Agreement
View my Microsoft account
View my Apps for Office
Communications Preferences

Privacy and Cookies  Accessibility

This bottom
section confirms
the expiration date
of the subscription
and is your proof
of activation.

You will need to
submit a
screenshot or
photo of the
highlighted
section.




Downloao

HOME PRODUCTS SUPPORT TEMPLATES STORE  OFFICE ONLINE

My Account

@ Your download will start shortly...

Office 365 Home

For 5 PCs or Macs and 5 Tablets
Share your subscription benefits

Share your subscription benefits with up to four people in your household.

+ ] Office

Whale Shark Add user

etting thing

Install Information

PC, Mac, and Windows Tablet Installs Office for Windows -
You haven't used any installs.

Press Install to get started Language: English

Language and install options

Maobile Devices

Get Office on IPads and other mobile devices

Windows Phone - Get Started



. Installation

My Account
Office 365 Home

For 5 PCs or Macs and 5 Tablets
Share your subscription be

Share your subscription benefits with u

_I_

Whale Shark Add user

Install Information

PC, Mac, and Windows Tablet Install
You haven't used any installs.

Press Install to get started

Mobile Devices

[] Office

Welcome to your new Office.

We think you'll love it. Let's get started.

Get Office on iPads and other mobile devices

Services and Products
% ONEDRIVE

Wwindows Phone - Get Started

Save your documents to OneDrive to easily access and edit them from virtually anywhere.

Office is installing in the background (25%) ®

You can use your pregrams now, but please don't go offline
or restart your computer,




8. Post-Installation — Welcome Screen

HOME PRODUCTS SUPPORT TEMPLATES STORE  OFFICE ONLINE

My Account
Office 365 Home

For 5 PCs or Macs and 5 Tablets

Share your subscription be

Share your subscription benefits with u
]

Install Information

Whale Shark Add user

Welcome to your new Office.

We think you'll love it. Let's get started.

PC, Mac, and Windows Tablet Install
You haven't used any installs.

Press Install to get started

Mobile Devices

Get Office on iPads and other mobile devices

Windows Phone - Get Started

Office is installing in the background (25%) ®

You can use your programs now, but please don't go offline
or restart your computer.

Services and Products
@ ONEDRIVE



9. Post-Installation — Set Settings

a5/ office.microsoft.com/en|

WCT5  SUPPORT  TER

55 Home

Aacs and 5 Tablets
Jr subscription b

bscription benefits with

_|_

Add user

Jrmation

1 Windows Tablet Instal

] Office

First things first.

© Use recommended settings

The information sent to Microsoft includes info about how you use Office and allows us to identify and contact you in order to help you get the
mast from your Office experience.

2 No thanks

View Privacy Staterment

This product also comes with autornatic updates, Learn more

By clicking “Accept” you agree to the Microsoft Office License Agreement, View Agreement Accept

’1

e e it




10. Post-Installation — Video

HOME PRODUCTS SUPPORT TEMPLATES STORE OFFICE ONLINE

My Account
Office 365 Home

For 5 PCs or Macs and 5 Tablets

Share:yeur subsenpioning Even on different devices.

Share your subscription benefits with u

Whale Shark Add user

Install Information

PC, Mac, and Windows Tablet Install
You haven't used any installs.

Press Install to get started

Mobile Devices

Get Office on iPads and other mobile devices

Windows Phone v Get Started

Services and Products Office is installing in the background (79%) x

You can use your programs now, but please don't go offline

% ONEDRIVE or restart your computer.



11. Post-Installation — Sign Into Office

DUCTS  SUPPORT TEMPLATES STORE  OFFICE OMLIME

1t

65 Home ,
Macs and 5 Tablets u Ofﬂce

ur subscription be

ubscription benefits with u Sign in ar’]d get the mOSt Out Of O-I:ﬁce

+
When you sign in, you can save your documents online to access them almost anywhere and share with anyone. Your
settings are also online, so you'll always find Office just the way you left It
Add user Learn mare | Privacy Staterment
. . Sign in
‘armation -
d Windows Tablet Install No thanks, maybe later.

used any installs.

to get started

4 Back to video

\Lnl r;r'nr'




12. Post-Installation — Sign Into Office 2

] < [

(] Office Sign in

What email address would you like to use to sign in to
Office? (If you already have an account that you use with

S i g n i ﬂ a r] Office or other Microsoft services, enter it here).

When you sign In, you ca
settings are also online, 5

Learn maore | Privacy Statement]
Next
m When you sign in, your documents and settings are online

Learn more | Privacy statement

are with anyone. Your

Mo thanks, maybe later.




13. Post-Installation — Meet One

FPORT  TEMPLATES

STORE  OFFICE ONLINE

Drive

e
ablets

ription be

enefits with u

1

Tablet Install
alls.
|

] Office

Meet OneDrive.

Signing in to Office means you can save documents to the
cloud with OneDrive.

OneDrive gives you anywhere access to your files and makes it
easy to share with the people who need them.

Learn mare




14. Post-Installation — Take a Look

5 SUPPORT TEMPLATES 5TORE  OFFICE ONLINE

—Home

ind 5 Tablets u Ofﬂce

ubscription be

stion benefits with u Take a |OO|< at Whatls neW

I
Office has lots of great new stuff, and we'd love to show you around. Here's a quick
introduction on what's new.

iation

Mo, thanks
idows Tablet Install

ny installs,

started

T




15. Post-Installation — Good to Go

WUPPORT  TEMPLATES 5TORE  OFFICE OMLINE

me
Tablets

cription be

benefits with u

| [] Office

n

s Tablet Install I d

You're good to go.

ed We're all done, and you can now go offline if you need to. Enjoy!

All done!




16. Post-Installation - Apps show up in All Apps for Windows 8

ApPPS

Send to OneMNote 2013 Steps Recorder Windows Speech Recognition

Buy Ink Word 2013 Sticky Notes
Command Prompt

Online Support Windows Fax and Scan

7

Control Panel

Software Update Calculator B Windows Journal

Character Map Windows Media Player Default Programs

Excel 2013 Math Input Panel WordPad File Explorer

Office 2013 Language Preferences MNotepad 7@ | XPS Viewer Help and Support

Office 2013 Upload Center Paint Run

OneMote 2013

Outlook 2013

PowerPoint 2013

B
w
(7]
L
]
o
e

<

Remote Desktop Connection

Snipping Tool

Sound Recorder

Magnifier

Narrator

On-5creen Keyboard

B ROEFSEE

Task Manager

This PC

Windows Defender




